UBND PHUONG KIEN HUNG  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN HOANG CONG Poc 1ap — Tw do- Hanh phiic
S6: 05/KH-MNHC Kién Hung, ngay 05 thang 3 ndam 2026
KE HOACH

Trién khai thuc hién phan cong gidng day ciia Hiéu truéng- Pho hiéu
treong Nam hoc 2025 - 2026

I. CAN CUPHAP LY

Can ct Thong tu s6 11/2026/TT-BGDBT ngay 04/3/2026 ctia Bo Gido duc
va Pao tao quy dinh ché d6 1am viéc ddi voi gido vién mam non.

Can ctr ké hoach nhiém vu ndm hoc 2025-2026 ctia Truong Mam non Hoang
Céng. Can ct Ké hoach s6 11/KH-MNHC, ngay 05/9/2025 vé viéc thuc hién nhiém
vu nam hoc 2025-2026 cta trudng mAm non Hoang Cong;

Trudng Mam non Hoang Cong xay dung ké hoach trién khai thyuc hién phan
cong giang day cua Hi¢u trudng- Pho hi¢u truéng Nam hoc 2025 — 2026, véi nhiing
nd1 dung sau:

II. MUC PiCH, YEU CAU

1. Muc dich

- Thyc hién ding quy dinh vé ché do 1am viéc va dinh mirc gio day dbi voi
can bo quan 1y theo Thong tu 11/2026/TT-BGDDT.

- Phét huy vai trd néu guong chuyén mon ctia Ban giam hiéu, gop phan nang
cao chat luong cham soc, nudi dudng, gido duc tré.

- Tang cudng su gan két giita cong tac quan 1y va thyc tién to chic hoat dong
giao duc tai 16p.

- Lam can ct theo ddi, kiém tra, danh gia viéc thuc hi¢n nhiém vu cua Hi¢u
trudng va Phé Hi€u trudng.

2. Yéu cau

- Phéan cong giang day dung dinh murc, ding chuyén mon dao tao, co su phan
cong linh hoat trong diéu kién Hiéu trudng — Pho hi¢u truong di hop, hoi nghi, cong
tac dot xuit theo ké hoach cua cép trén nhung van bao dam hoan thanh dinh muc
theo quy dinh.

- Pam bao khong lam anh huéng dén nhiém vy quéan Iy chung cia nha trudng.

- Thyc hién nghiém tuc viéc chuén bi bai, t6 chuc hoat dong va ghi chép nhat
ky xubng 16p giang day co chit ky cua gido vién nhom 16p thuc hién giang day.
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- Bdo dam tinh cong khai, minh bach, thuén ti¢n cho cong tac kiém tra, giam
sat, danh gia qua trinh thuc hién giang day theo ding quy dinh cua thong tu.

III. PINH MUC GIO DAY

1. Pinh muc gid day trong tuan duoc xac dinh nhu sau:

a) Hiéu truong giang day 02 gio/ tudn

b) Pho hiéu trudng giang day 04 gid/ tuan

2. Hiéu truong, pho hiéu trudng khong quy do6i ché do giam dinh mure gio
day hoidc str dung cac gid day dugc quy dbi tir hoat dong chuyén moén dé thay
thé cho mirc gio day dugc quy ddi tir hoat dong chuyén mén dé thay thé cho
dinh muc gio day.

3. Khi day du dinh muc gio day dugc quy dinh, hi¢u truong, pho hi¢u
truong duge quy doi cac hoat dong chuyén mon theo quy dinh tai Diéu 12
Thong tu ny dé tinh tong sb gio day thém (néu co)

VI. PHAN CONG GIANG DAY CU THE

1. Nguyén tic phan cong

- Phu hop véi chuyén moén, nang luc cia ting can bg quan 1y.

- Uu tién & ca budi sang tai nhom 16p va thuc hién thoi gian dai tai nhom
16p dé quen tre.

- B6 tri thoi gian hop 1y, tranh trung véi cac cudc hop, cong tac quan 1y
trong tam.

- Linh hoat diéu chinh khi nha truong c6 hoat dong dot XUAt.

2. Phan cong ddi v6i Hiéu trudng

- Pinh mirc: 2 gid/tuan x 13 tuan = 26 gid (C6 bdng phdn cong dy kién kém
theo — Phuc luc 1)

- Khdi 16p thyuc hién: Luan phién dam bao di cac di tudi theo nhom 16p trong
nha truong.

3. Phan cong ddi v6i Pho Hiéu truong

- Pinh muc: 4 gid/tuan x 13 tuan = 52 gioy (C6 bang phdn cong dir kién kem
theo — phuc luc 2).

- Khéi 16p thuc hién: Luan phién dam bdo da cac do tu6i theo nhom 16p trong
nha truong.

V.KE HOACH THU'C HIEN THEO THANG

1. Thang 3/2026 (3 tuan)

- On dinh nén nép sau Tét, tip trung cac hoat dong phat trién thé chét, ngdn
ngir, nhan thrc...

- Hiéu trudéng thyc hién: 6 gio

- Pho Hiéu truong thuc hién: 12 gid



2. Thang 4/2026 (5 tuin)

- Tang cuong hoat dong trai nghiém, kham pha khoa hoc, giao duc k¥ nang.

- Hiéu trudng thuc hién: 10 gio

- Phé Hi€u truong thuc hién: 20 gio

3. Thang 5/2026 (4 tuin)

- T4p trung 6n luyén, chudn bi cho tré 5 tudi vao 16p 1.

- Tong két danh gia cubi nam.

- Hiéu trudéng thuce hién: 8 gio.

- Pho Hiéu truong thuc hién: 16 gio.

VL. TO CHUC THUC HIEN

1. Hiéu truwéng

- Chi dao chung viéc trién khai ké hoach.

- Truec tiép thuc hién da dinh muc giang day theo quy dinh.

- Kiém tra, d4nh gia viéc ghi chép nhat ky gio day.

2. Pho Hiéu truéng

- Thuc hién nghiém tic lich day duoc phan cong.

- Phéi hop t6 chuyén mon chuan bi ndi dung hoat dong.

- Béo cao két qua thuc hién theo thang.

3. T6 chuyén méon

- Theo ddi, hd trg chuyén mon cho Ban giam hiéu khi giang day.

- Tham gia du gio, gop y sau hoat dong.

4. Van phong nha truong

- Luu trit ho so, tong hop minh chtng khi kiém tra.

Trén day 13 Trién khai thyc hién phan cong giang day cta Hiéu truong- Pho
hiéu truong Nam hoc 2025 - 2026 cia Trudong mam non Hoang Cong, dé nghi cac
df’mg chi can b, céc td chuyén mon nghiém tic thyc hién./.

Noi nhin: HIEU TRUONG
- Phong VHXH phudng (dé b/c)
- T6 chuyén mén; ~ 1
- Luu VT. (baky)

Pham Thi Thanh Van
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PHU LUC 1.

BANG PHAN CONG GIANG DAY TAI NHOM LOP CUA HIEU
TRUONG NAM HOQC 2025-2026

THANG 3/2026
STT Tuén Thir /Ngay day | Hoat dong Lép Thoi gian
1. | Tuan 1: Tur| Thér2: 9/3/2026 | Thé  duc | Little Angel | Tir 8h00 —
ngdy  9- sang,  tro | tré 5-6 tudi 10h00
13/3/2026 chuyén sang
Hoat dong
hoc
Hoat dong
goc
2. | Tuan 2: Tu Thé  duc | Little Angel | Tir 8h00 —
ngdy  16- sang,  tro | tré 5-6 tudi 10h00
20/3/2026 Thir 4: chuyén
18/3/2026 | sang
Hoat dong
hoc
Hoat dong
g0c
3. | Tuan 3: Tu Thir 2: Thé  duc | Little Angel | Tir 8h00 —
ngdy  23-| 23/3/2026 |sang,  tro | tré 5-6 tudi 10h00
27/3/2026 chuyén
sang
Hoat dong
hoc
Hoat dong

goc
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PHU LUC 1.
BANG PHAN CONG GIANG DAY TAI NHOM LOP CUA HIEU TRUONG

NAM HOC 2025-2026

THANG 4/2026
STT| Tuan Thur /Ngay day Hoat djng Lop Thoi gian
1. | Tuan1: Thir 2: Thé duc sang, tro| Little Angel | Tir 8h00 —
Tungay |30/3/2026 chuyén sang 1 tré 5-6 tudi | 10h00
30/3- Hoat dong hoc
3/4/2026 Hoat dong goc
2. | Tuan2: | Thir4: 8/3/2026 | Thé duc sang, tro | Little Angel | Tir 8h00 —
Tir ngay chuyén sang 1 tré 5-6 tudi | 10h00
6- Hoat dong hoc
10/4/2026 Hoat dong goc
3. | Tuan 3: Thir 2: Thé duc sang, tro | Little Angel | Tir 8h00 —
Tungay | 13/4/2026 chuyén sang 1 tré 5-6 tudi | 10h00
13- Hoat dong hoc
17/4/2026 Hoat dong goc
4. | Tuan 4: Th 4: Thé duc sang, tro | Little Angel | Tir 8h00 —
Tungdy |22/4/2026 chuyén sang 1 tré 5-6 tudi | 10h00
20- Hoat dong hoc
24/4/2026 Hoat dong goc
5. | Tuan5: | Thir 2: Thé duc sang, tro | Little Angel | Tir 8h00 —
Tungay |27/4/2026 chuyén sang 1 tré 5-6 tudi | 10h00
27/4- Hoat dong hoc
01/5/2026 Hoat dong goc
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PHU LUC 1.
BANG PHAN CONG GIANG DAY TAI NHOM LOP CUA HIEU TRUONG
NAM HOC 2025-2026

THANG 5/2026
STT Tuan Thir /Ngay day | Hoat dong Lop Thoi gian
1. | Tuanl: Thir 2: 8/5/2026 | Thé duc sang, | Little | Tir 8h00 —
Tu ngay 4- tro chuyén | Angel 1 tré¢ | 10h00
8/5/2026 sang 5-6 tudi
Hoat dong hoc
Hoat dong goc
2. | Tuan 2: Th 4: Thé dyc sang, | Little | Tir 8h00 —
Tungay 11- | 13/5/2026 tro chuyén | Angel 1 | 10h00
15/5/2026 sang tré 5-6
Hoat dong tudi
hoc
Hoat dong
gbc
3. | Tuan 3: Thir 2: Thé dyc sang, | Little | Tir 8h00 —
Tungay 18- | 18/5/2026 tro chuyén | Angel 1 | 10h00
22/5/2026 sang tré 5-6
Hoat dong tudi
hoc
Hoat dong
g0c
4. | Tuan4: Tur | Thi 4: Thé dyc sang, | Little | Tir 8h00 —
ngay 25- 27/5/2026 tro chuyén | Angel 1 | 10h00
29/5/2026 sang tré 5-6
Hoat dong tudi
hoc
Hoat dong

g0c
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PHU LUC 2.
BANG PHAN CONG GIAN DAY TAI NHOM LOP CUA PHO HIEU

TRUONG NAM HOQC 2025-2026

THANG 3/2026
STT Tuén Thir /Ngay day | Hoat dong Lép Thoi gian
1. | Tuan 1: T | Thir3: 10/3/2026 | Thé duc sang, | Little Moon | Tir 8h00 —
ngay 9- tro chuyénsang |1 tré¢ 3-4 | 12h00
13/3/2026 Hoat dong hoc | tudi
Hoat dong
ngoai troi
Hoat dong goc
Hoat dong v¢
sinh an, ngy,

2. | Tuan2: Tir | Thur4: 18/3/2026 | Thé duc sang, | Little Moon | Tir 8h00 —
ngay 16- tro chuyénsang |1 tré¢ 34 12h00
20/3/2026 Hoat dong hoc | tudi

Hoat dong
ngoai troi

Hoat dong goc
Hoat dong vé¢
sinh an, ngy,

3. | Tuan3: Tt | Tha 5: Thé duc sang, | Little Moon | Tir 8h00 —
ngay 23- 25/3/2026 tro chuyénsang |1 tré¢ 34 12h00
27/3/2026 Hoat déng hoc | tudi

Hoat dong
ngoai troi
Hoat dong goc

Hoat dong vé
sinh an, ngy,




8

PHU LUC 2.

BANG PHAN CONG GIANG DAY TAI NHOM LOP CUA PHO HIEU
TRUONG NAM HOQC 2025-2026

THANG 4/2026
STT Tuén Thir Hoat dong Lép Thoi gian
/Ngay day
1. Tuén 1: Tt | Thi 3: Thé duc sang, tro Little Moon 1 | Ttr 8h00 —
ngay 30/3- | 31/3/2026 | chuyén sang; Hoat dong | tré3-4 tudi | 12h00
3/4/2026 hoc; Hoat dong ngoai
tro1; Hoat dong goc;
Hoat dong vé sinh an,
ngi,

2. | Tuan2: T | Thu 4: Thé duc sang, tro | Little Moon 1 | Ttr 8h00 —
ngay 6- 8/3/2026 | chuyén sang; Hoat dong | tré¢ 3-4 tudi | 12h00
10/4/2026 hoc; Hoat ddng ngoai

tro1; Hoat dong goc;
Hoat dong v€ sinh an,
ngi,

3. | Tuan3: Tt | Th 5: Thé duc sang, tro | Little Moon 1 | Tir 8h00 —
ngay 13- 16/4/2026 | chuyén sang; Hoat dong | tré 3-4 tudi | 12h00
17/4/2026 hoc; Hoat dong ngoai

tro1; Hoat dong goc;
Hoat dong v€ sinh an,
ngi,

4. | Tuan4: T | Tha 2: Thé duc sang, tro | Little Moon 1 | Tir 8h00 —
ngay 20- 20/4/2026 | chuyén sang; Hoat dong | tré 3-4 tudi | 12h00
24/4/2026 hoc; Hoat dong ngoai

tro1; Hoat dong goc;
Hoat dong v€ sinh an,
ngi,

5. | Tuan 5: Tir | Thu 3: Thé duc sang, tro | Little Moon 1 | Ttr 8h00 —
ngay 27/4- | 28/4/2026 | chuyén sang; Hoat dong | tré 3-4 tudi | 12h00
01/5/2026 hoc; Hoat dong ngoai

tro1; Hoat dong goc;
Hoat dong v€ sinh an,
ngu,




PHU LUC 2.

BANG PHAN CONG GIANG DAY TAI NHOM LOP CUA PHO HIEU
TRUONG NAM HOQC 2025-2026

THANG 5/2026
STT Tuén Thir Hoat dong Lép Thoi
/Ngay day gian
Tuén 1: Thir 3: Thé duc sang, tro chuyén | Little Moon | Ttr 8h00
Turngay 4- | 9/5/2026 sang; Hoat dong hoc; 2 tré 3-4|-—12h00
8/5/2026 Hoat dong ngoai troi; tudi
Hoat dong goc; Hoat
dong vé sinh an, ng,

2. | Tuan2: Thr 4: Thé duc sang, tro chuyén | Little Moon | Ttr 8h00
Turngay 11- | 13/5/2026 | sang; Hoat dong hoc; |2 tré¢ 3-4 | —12h00
15/5/2026 Hoat dong ngoai troi; | tudi

Hoat dong goc; Hoat
dong v¢ sinh an, ngu,

3. | Tuan3: Thu 5: Thé dyc sang, trd chuyén | Little Moon | Tir 8h00
Tungay 18- | 21/5/2026 | séng; Hoat dong hoc; |2 tré 3-4 | —12h00
22/5/2026 Hoat dong ngoai trdi; | tudi

Hoat dong gbc; Hoat
dong vé sinh an, ngu,

4. | Tuan4: Tur | Thi 3: Thé duc sang, tro chuyén | Little Moon | Tir 8h00
ngay 25- 30/5/2026 |sang; Hoat dong hoc; |2 tré¢ 3-4 | —12h00
29/5/2026 Hoat dong ngoai troi; | tudi

Hoat dong gbc; Hoat
dong v¢ sinh an, ngu,




